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Getting Started

Congratulations and welcome to your new website! This user guide has been
created to aid you in making updates to the site.

The current website is built using Wordpress as a content management system
and a theme called the Pro Theme. The documentation for this theme can be
found at https://theme.co/docs and it is highly recommended to have a look as
they have video tutorials that may be of some use.

User Guide

A copy of this user guide is available on the backend of the website by clicking on
User Guide in the Dashboard submenu found at the top of the main navigation; or
from the NGNY support box in the work area.
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https://theme.co/docs

Logging In
To log into the Wordpress website, go to this url in your browser of choice:

http://www.nationalfvpls.org/wp-login.php
You will be presented with this login screen. Enter with your login credentials: both

the email you were invited with and a password that can be set via the invitation
email, and then you will be taken to the backend dashboard of the site. There is
also the option to reset your password, if you have lost it or are unsure if it was

configured previously.

If you believe you have not been invited to the website yet, please connect with
your organisation’s primary contact for the website, or reach out to NGNY.

Password

D%t your password?

+ Goto NFYPLS.

Efy | English (Australia) v
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http://www.nationalfvpls.org/wp-login.php

Hierarchy of the Welsite

Understanding the hierarchy will better teach you how to navigate the backend of
the website.
The website can be broken down into these different content types:

Pages

Pages are built using the Cornerstone editor. When viewing a specific page of the
website as a logged in user, go to Cornerstone > Edit Page in the admin toolbar at
the top to edit the content within that current page. It is our recommendation that
when you are logged into the website that the admin toolbar is turned on as it will
provide quick-links to actions like creating pages, or editing pages using
Cornerstone. If this toolbar is not appearing for you, go to Users > Your Profile and
then check the 'Show Toolbar when viewing site’ option.

Clicking on the Edit Page link will take you to the backend of the page. You will not
be able to edit the page content this way. Only use 'Edit Page’ for updating things
like the title of the page in browser tabs, changing the status of a page between
Published and Draft mode, updating SEO information for the page, or editing the
permalink.

Example
* Home
« Who We Are

WAVFLE ¢ Customise % 2 W

RIRRICHE &

REWE, CAl CONTACTUS & GET
ACTIVITIES BVOLVED

AESEARCH &
SUBMISSIONE

The National FVPLS Forum was established in May
2012 and is the national Peak body for Family
Violence Prevention Services (FVPLS) around
Australia that provide culturally safe and holistic
services to First Nations people affected by family
violence — predominantly women and their
children.The National FVPLS Forum provides expert
national policy advice in areas of policy, planning
and law reform, and advocates for safety and
justice for First Nations people affected by family
violence
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Posts

If you have any Wordpress or blogging experience, you will be familiar with this
type of content. When you are logged in and currently viewing a post, in the
admin bar, go to Edit Posts and you will be able to edit that post's fields.

Posts are created using a simple set of fields that are filled with content that is
then placed into a consistent layout for all posts of a shared type. Occasionally,
there may be custom fields set up. These fields can include things like WYSIWYG
(What You See Is What You Get) text editors, featured images, and tags and
categories for grouping related posts.

Posts.

Example:
» Our People
* Members

2 B0 4 Mow wenalsMTR @ (B comarston ¥ @ rams c'day, hohy [l
£ oo
W @ NFVPLS Oz B ir
% Dashboard Posts [
Add title G Site Kit
All{E]) | Pul
Pro [ ;
Type [ to choose a block 0 | Bulk actio n
] comerstone | Title
AIDSED Settings = o
Paosts
General Social Schema Link Assistant e » Test
4 All Posts
@ 0
. Add Ne
= Snippet Preview
Q5 Med hittas:frfvpls jaryva.net a0
© Sample Post | NEVPLS
B Fages
~ A Our People
Post Title Click on the tags befaw to nses | Test
W Apeescs + Powt Title  + Separstoe P
L L Poai Tie ' | ShaTid 2

20 put of 60 max recommended characters.

By
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Archives

Archives are a type of page in the site used to display a list of Posts of a particular
type or category.

These are usually custom templates that have been created and are not easily
editable without prior knowledge of PHP and HTML, though content can easily be
added via the creation of new posts. If you can't find the Cornerstone > Edit Page
or Edit Post in the admin bar, then it is likely an archive page.

Example:

« Research and Submissions

L ] F WNOWTARE  PUPLSEOWOCES  LEARNABOUTFAWLYVIOUTATE WIS, CAUEAISHE LATTHITES  Fancl \ SONTAZT U3 & OETAVOLED
Document Type Soareh by Kewond m
Letiers Submision to Wiyi Yani U Thangani (Women's Voices) Project
Media Release
Mational Forum Publications T0Ez 208 POLEY i @
Policy Submissions

Family viclence against Aboriginal and Terres Stralt lslander women s a national crisie
Staternents of Suppor

SRR (NP ®
National Forum Strategic Response

FMAYHITE | NATIONAL FORLMPURLICATIONS ®
National Forum Brochure

29 MAY 23 FMATIONAL FORLUM PUNLICATIGNS @

National Plan submission to the Department of Social Services — Developing the next Matienal

Dl 4wl s Lfiml i mmmmimed Wilmem e s Thimie Miileeen
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Create a New Page

Duplicate Method

This is the recommended method. When you are first starting out, it will be easiest
for you to duplicate a page and make the edits you need using Edit with Pro. First,
go to Pages in the Left Sidebar

@& NFVPLS © 2 B
Our People

Members

Research and
Submissions

Portfolio
Media

& Forms

M Pages

All Pages

Add New

¥ comments

When the page has loaded, you have the ability to search for the page you wish
to duplicate in the top right hand corner. Alternatively, you can go through the
pages until you find the page. They are listed in alphabetical order.

! Pages | s hew

it S
All{Y) | Fublshed (7] | Oraff {1
Bullkactions  ~ || Apaly Al dates ~ || Fasar B iteens
Titha Author L ] [ata AICHEEC Datalls
Contact Us & Cat Invalvied MENY
& Tiele: Contact Us & Gat Invobed
£* Bescripbon:
Home — Front Page HGNY YOL
d
Hews, Campalgns & Activities MEHY
G5
NEVRL
Our FVPLE Members MG
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Once you have located the page you wish to duplicate, with your mouse, hover
over the row and options will appear underneath the title. Click Duplicate This.

# NFwPLS O 2 f mew  wemail sMTP @ B comerstone () SE0 B € Forms
a8 rd Pages | addnew
(it i P
Al {8) | Publlshed (7) | Drade (1) Search Pages
Pro
® o Bulk actions || Apply Al dates w || Fitter & fams
5 - e Author L ] Date AMISED Detalls
g ik i
Contact Us & Get Invotved NGNY
# OurPecpla Edit | Quick Edit | Trash | View | Duplicate This | Edit el
With Cotherstons pm & Title: Contact Us & Get Invabved
b = J
" Description:
g
Sl Homa = Front Pags
30
£* Title: Hational Famify Vialence Prevention Serdces
7 media MFVPLE
4 i : The Matianal FVPLES Foru wides
G’ Farms & Description: The Matianal FVPLS Forum ¢
axpert natlonal poliey advice in area
@ Ppagss planinin 2
Al Pages
Mews, Campalgns & Activities NGNY =
pm 2 Tithe: News, Campalans & Activities | NFVPLS
L 2 pea !
£* Dascription;
& Appearance
Our FUYPLS Mambers HGNY - 100
Es Plugins
£ pm ¥ Title: Qur FYPLS Members | kF
-

&* Daseription: FYPLS mambars &

This will generate a copy of the page in draft mode. The copy will appear above
the original.

Before we Edit with Pro, you may wish to change the Title of the page. Hover over
the Draft and select the Quick Edit option.

# B comerstone (D sE0 8@ @ Forms
a rd Pages | aadnew
o e
All (8] | Published (7} | Crade [1) Search Pages
a Bulk actions || Apply Al detes - Filtar 4 ftams
& corre = ite Authar L Date AMDSED Details
A Pa Contact Us & Get Invalued NGMY
# OurPecpla Edit it | Trash | Wiew | Duplicate This | Edit 5210
> & Title: Contact Us & Get Invabved
 Memb . "
" Description:
A Resp
Homea = Front Page
]
pm £* Title: Hational Famify Vialence Prevention Serdces
24 Media MFVPLE
= Form:
@ Pages =
Al Pages
Hews, Campalgns & Activities NGNY -
Ade
- pm £ Title: News, Campalans & Activithes | NFVYPLS
¥ commants
£* Dascription;
# Appearance
. Qur FVPLS Members NGNY il s
K 18-
- Us pm &¥ Title: Gur FYPLS Members | NFYPLS
- Users

&4 Daseription: FYBLS mambers are Abarainal and
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Here you will be able to quickly change the title of the page and the ‘slug’ ie. an

easy to read and unique url (eg:http://www.nationalfvpls.org/i—-am-a-slug). The
slug will automatically generate based off of the title of the page. It will make the
title lowercase and replace any spaces with hyphens. This is handy if the title of a
page is long and you wish to keep the url short. No two slugs can be the same. The

template used for the website is Blank - No Container | Header, Footer.

4+ Maw WP Mail SMTP (8 m Cornarstona G SEQ & @ Forms
i Dashboard pages Add Mew
' All {8) | Published [7) | Draft [1) Soan n-."-
© P Bulk actions = || Apply i dates w || Finer | 8 itarns
El L Authaor L] Date AMISED Detalls
e
QUICKEDIT
A Ou ple Parent 0 p—— .
Titla Contact Us &amp; Gat Involved W (i Main Page (no parent| b
A Mombars Oreler 0
Sl contact-us-got-imoived
Date O5-May ~ || 19 || 2023 &t |17 - 10 R anll‘.1plalu
! - 7L Al G ™ < , S .
Paszword OR Privata Blank - Container | Header, Na Footer
O i Status Blank - Contalner | Mo Header, Footer
e Blank - Container | ko Hesder, Mo Footer
(] i m Cancel Blank - No Container | Header, Footes
Blank = Mo Container | Headar, N Footer
W Pages = % .
Home — Front Page MGNY - Pul  Blank - Mo Container | Mo Heades, Footar
All Pages 207 Blank - No Cantaingr | No Header, No Footer
P | siyout - Content Left, Sidebar Right ince Prevention Sarvces
e
Layout - Fullwidth
] 5 Layout - Portfoko FYIPLS Forem prowvides
Lawout - Sidebar Laft, Contant Right

Maows, Campaigns & Activities

4 New WP Mail SMTP @

B comersiore (D) sE0

Research and Suomisslans

© Forms

& Title: Neaws, Campaions & Activities | NFYPLS

ity & L Authior L Date MIOSED Details
|
QUICKEDIT
A Qur People Parent in Page no parent]
Titla Contact Us &amp; Get Imvolved § Main Page ino parent] ~
# Memb Order 0
Slug contact-us-get-imelved
- el Template att ¢ olate
hmis Date O6-May ~ || 18 || 2023 8| 17 | 10 i Default temglate W
&l portfolia Password O Privaie Allow Comements
- Status Pubtished -
5! Forms Cancal
Pagas
. Home — Front Page
All Pages Tra: i Juplic T Edit
L I &

B Plugin:
Mews, Campaigns & Activities Publishad

- 20230818 a1 508

pm & Title: Mews, Campeigns & Activities | NFVPLS

Too
&* Dascription:

Li1]
{:) Allin € Our FYPLS Members W L.

202, 08
B oo nm Yol \D -
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http://www.nationalfvpls.org/i-am-a-slug

Change the Status dropdown from Draft to Published so that the page is live. This

can be done at any point but it is recommended to do so after you have finished

editing the page.

Maw WP Mail SMTP 13

m Cormarstone G SEQ §

S Forms

Pages | #dd Hew

All{8) | Published [7) | Draft [7)
o Bulk actions  w Apply All dates
B co n
" QUICK EDNT
g sl
Titk Contact Us &amp; Gat Involeed
A+ Mo
Slug contact=us=got=inolved
. o and T
Date 05-May ~ 18 L2023 &t | W7
lia Paszword R
& s 3 -
<
W Pages Home — Front Page
Al Pages
A v
B cor 5

& hppearance

Mows, Campaigns & Activities

10

Privata

sSaan oRs
& iterns
Author L ] Date AMISED Datails
Parent Main Page ina parent) w
Order ]
Template Default tomplate hd
Allore Comemants
Statug + Published
— s e 4 |
Panding Feview
Draft
NGNY
[ £ Title: Mational Family Violence Prevention Sardces

NFVPLS

¥ Description: The Mational FYPLS Faram providas

mipert natic

Published
2023/0518 a1 5:08

pm &* Title: Maws, Campaions & Activites | NFVPLS

Once you are happy with your changes, click Update. We will cover editing a page

in the next section.
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Starting from scratch

If you hit the Add New button, whether from the menu or at the top of the page,

you will also create a new blank page.

This is not the recommended route until you become more familiar with the

theme and building using the theme’s page builder.

u . T & mrvPes O 2 B + New whmaismTe @ B c o

# Dashboard Pages | Add New | 4—

5 Sita Kit
L All {8) | Published (7] | Dvaft (1)

@ Pro Bulk actions | Apoly All dates

.~ e
El comersione Title

+ Pasts
AIOSED Settings b Contact Us & Get Involved

¢ Qur People
General Sociz

Mambers

Home — Front Page

Snippet Previiy & Portfolio

&7 Media
B Forms
Page Title M Pages

All Pages
News, Campaigns & Activities
Add New 8

20 out of B0 may recommended charachers

Fage
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Edit a Page

Referring back to the Hierarchy of the Website, some pages may not be editable
using this method. A page is usually made up of a global Header, page content

and a global footer as dictated by the page template 'Blank - No Container |
Header, Footer'.

There are two methods of editing a page:

1. When logged in and navigation from the Dashboard, go to Pages in the left
sidebar main navigation.

@ @ NFVPLS &
A Our People

A Members

A Research and
Submissions

EII Portfolio

07 Media

& Forms

@ Pages

All Pages

Add New

¥ comments

With your mouse, hover over the page you wish to edit and then click Edit with Pro.

Do not use Edit / Edit Page unless you are making changes to the following:
« Title

« Permalink Slug

« SEO (Search Engine Optimisation)
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2. If the page you wish to edit is a pre-existing page that is live on the website
frontend, while you are logged in, navigate to the page you wish to edit. In
the admin bar at the top of the website, hover over Cornerstone > Edit Page
or click on Edit with Cornerstone in Pages.

QUICK EXIT

WHOWE DR FUPRLE it WEWS, CAMPWTNG & AESEARCH & CONTACT 1S & GET
ARE MEMEERS i ACTIVITIES SUBMIGSIONE BVOLYED

The National FVPLS Forum was established in May
2012 and is the national Peak body for Family
Violence Prevention Services (FVPLS) around
Australia that provide culturally safe and holistic
services to First Nations people affected by family
violence - predominantly women and their
children.The National FVPLS Forum provides expert
national policy advice in areas of policy, planning
and law reform, and advocates for safety and
justice for First Nations people affected by family
violence

Once the page builder is loaded, the window will be split into two parts: one side

displays the information of the page layout as separated into structural elements

with element blocks within them; and the other side displays a live preview of the

page, which will be mostly accurate to how users will see it when your changes

are applied.

Home

3| e rscs sermsmes A MowE  omees LEARN ABOUT FaMILY REWE. CAMPAIIN & RESERRCH & CONTACT U5 & DET
ARE CLERCE LYED

"_',.‘,‘“" ——— ACTITIES BUBMIESIONE. bt

the Mational FVPLS Forum was
stablished in May 2012 and is the
ﬁational Peak body for Family Viclence
revention Services (FVPLS) around
ustralia that provide culturally safe and
| olistic services to First Nations people
affected by family violence -
redominantly women and their
children.The National FVPLS Forum
rovides expert national policy advice in
reas of policy, planning and law reform,
and advocates for safety and justice for
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Structural elements are used to organise all the building elements on a page.
These are known as sections, rows, and columns, and can be considered like grids
on a spreadsheet which organises elements on a page.

Each section is made up of rows and by default a row will stretch across the
entirety of its parent container (usually the full width of the page). Each row is
then made up of columns which allows elements within the columns to be laid
out side by side. Elements are the building blocks of a page and may have
general purpose like a text element or image element, or have a dedicated
purpose like a countdown or an accordion.

To view what is within a structural element, click on the “=" to the left of the section
title and it will expand in the outline pane.

When hovering or selecting any of the sections with the mouse, three or four
options will appear.

& WHOWE  OUR FWFLE LEARN ABDUT FRMILY MEWS, CAMPAIGNS & RESEARCH & CONTACT U5 & GET
ARE MEMBERS VIOLENCE ACTIWITIES SUBMESSIONS INVOLVED

The National FVPLS Forum was
established in May 2012 and is the
national Peak body for Family Violence

Prevention Services (FVPLS) around
Australia that provide culturally safe and
holistic services to First Nations people
affected by family violence -
predominantly women and their
children.The National FVPLS Forum
provides expert national policy advice in
areas of policy, planning and law reform,
and advocates for safety and justice for

b Geclsl Fecds

The magnifying glass © will open up the Inspector, which reveals all the different
types of settings that can be changed. For sections, rows and columns the + will
Add Elements to that container. If it is an element already like the Headline, this
option will not be available.The duplicate multiple paper icon K will duplicate that

item element.The trash bin icon will delete that item element.

—
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Editing Text

There are two ways of editing text:

Method 1: Upon left-clicking the magnifying glass icon of any text element, the left
hand side of the window will change to display all the options for customisation.

Clicking on Edit Text, underneath Setup (in the right hand side of the window) will
bring up a window that displays the content in either HTML or Rich Text ( on right
below). Use whichever version you are more comfortable with. If the window is too
small, you can resize it by moving your mouse to any edge and dragging on the
blue bar that appears.

© prwron & WHOWE 0GR FWFLS LEARN ABDUT FRMILY MEWS, CAMPAIGNS & RESEARCH & GONTACT U5 & GET
ARE

i,
s iU
=YY S

11

MEMEBERS WVIOLENCE ACTIWTIES SUBMEZSIONS INVOLVED

The National FVPLS Forum was

established in May 2012 and is the
national Peak body for Family Violence
Prevention Services (FVPLS) around
Australia that provide culturally safe and
holistic services to First Nations people
affected by family violence -
predominantly women and their
children.The National FVPLS Forum
provides expert national policy advice in
areas of policy, planning and law reform,
and advocates for safety and justice for

Method 2: In the right preview window, when you hover over an element, a green
outline will display around it. Double click the text you wish to edit and this will
bring up the menu toolbar interface and then you can edit directly onto the page.
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Like writing an email and the rich text editor, you can change the text and format
here.

Headline

* WHD WE O FYPLS LEARM ABOUT FAMILY HEWS, CAMPAIGHS & REGEARCH & CONTACT US & GET
ARE MEMEERS VIOLENCE ACTIWITIES SUBMISE00NE ENVOLVED

3 vence |

The National FVPLS Forum was
established in May 2012 and is the
national Peak body for Family Violence
Prevention Services (FVPLS) around
Australia that provide culturally safe and
holistic services to First Nations people
affected by family violence -
predominantly women and their
children.The National FVPLS Forum
provides expert national policy advice in
areas of policy, planning and law reform,
and advocates for safety and justice for
First Nations people affected by family

Headline

& WHOWE DR FUPLS LEARM ABOUT FAMILY MEWS, CAMPAIGHNE & REEEARCH & COMTACT US & BET
ARE MEMBERS VIOLENCE ACTIVITI VOLVED

e National FVPLS Forum was

lestablished in May 2012 and is the
ational Peak body for Family Violence

IPrevention Services (FVPLS) around
\Australia that provide culturally safe and
holistic services to First Nations people
laffected by family violence -
lpredominantly women and their
children.The National FVPLS Forum
lprovides expert national policy advice in
lareas of policy, planning and law reform,
land advocates for safety and justice for
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There are more options on the left hand side underneath Text Format if you wish
to style the text further.

Headline

Primary Effects Customize

Format

Headings

Normal (400)

rgha(0, 0,0, 1)

Shadow

NFVPLS USER GUIDE 17



Saving Changes

To save your changes, at the top right of the live preview, click Save. Any unsaved
changes will turn this button yellow. You can also hit Ctrl + S / Cmd + S. A progress
bar will tick across the top of the window and display a successful notification in
the top right when completed. The button will turn green once all your current
changes have been saved.

Awesome!

& WHOWE  OUR FWFLS LEARN ASOUT FAMILY NEWS, CAMPAIGNS & RESEARCH & CONTACT US & GET
ARE MEMBERS WIOLENCE ACTIWTIES SUBMISSIONS INVOLVED

The National FVPLS Forum was
established in May 2012 and is the
national Peak body for Family Violence
Prevention Services (FVPLS) around

Australia that provide culturally safe and
holistic services to First Nations people
affected by family violence =
predominantly women and their
children.The National FVPLS Forum
provides expert national policy advice in
areas of policy, planning and law reform,
and advocates for safety and justice for

ly
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Updating Images

Inspect the image element. It can either be set as a background image or as an
image.

Image Element Type

Clicking on any image on the right hand side preview window will update the left
hand side. Most images will have pre-existing classes and settings, but for the
most part will be set to fill the container.

& WHOWE  OUR FWFLE LEARN ABOUT FAMILY NEWS, CAMPAIGNS & RESEANCH & COMTACT US & GET
ARE MEMBERS WIOLENCE ACTIWTIES SUBMISSIONS INVOLVED

The National FVPLS Forum was
established in May 2012 and is the
national Peak body for Family Violence
Prevention Services (FVPLS) around

Australia that provide culturally safe and
holistic services to First Nations people
affected by family violence -
predominantly women and their
children.The National FVPLS Forum
provides expert national policy advice in
areas of policy, planning and law reform,
and advocates for safety and justice for

ly

L]

Infine Bhatk

NFVPLS USER GUIDE 19



Underneath Image, hover over the source image and clicking on it will remove the
current image. Clicking on the + will then open up a modal and allow you to
choose from the Media Library or Upload a new image from your computer.

Image

A T Newees wemce 0 otwimes e owamows  meonen i

The National FVPLS Forum was

established in May 2012 and is the

national Peak body for Family Violence

Prevention Services (FVPLS) around

Australia that provide culturally safe and

holistic services to First Nations people

affected by family violence -

predominantly women and their

children.The National FVPLS Forum

provides expert national policy advice in

areas of policy, planning and law reform,

and advocates for safety and justice for

Image

& WHOWE DR FUPLS LEARM ABOUT FAMILY MEWS, CAMPAIGHE & REEEARCH & COMTACT US & BET yo
ARE MEMBERS VIOLENCE ACTIVITIER SUBMISSI0NS VOLVED

The National FVPLS Forum was
established in May 2012 and is the
national Peak body for Family Violence
Prevention Services (FVPLS) around
Australia that provide culturally safe and
halistic services to First Nations people
affected by family violence -
predominantly women and their
children.The National FVPLS Forum
provides expert national policy advice in
areas of policy, planning and law reform,
and advocates for safety and justice for
First Nations people affected by family
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In this modal, allow you to choose from the Media Library or Upload a new image
from your computer. To select an image, left click on the thumbnail.

Click Insert into post in the bottom right hand corner afterwards.

ians Add media .
At \ l

Add media Uplead files  Media Library

Fitter media
ATTRCHMENT DETAILS

naett from UAL All media items || All dates

Lasarn b $6 lmacrit ths
ig putpose of the iinage
-~
= ———————
- - e | Rectangle 143
Captiar
. y
L

-
B Smmmmmmm—d  INsart inta post

The preview window will update with the new selected image. Remember to save

any changes you make.
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Uploading New Media

The Media Library can be accessed by going to Media > Library in the sidebar.

+ New weMaasMTP @ (D sE0 @ &) Forms

# Dashboard Media Library | addnew |
G i

E All meadia items All dates w Bulk ssleci Search
A Post

MRA_ZD032015_San

Library ate_inguiry_into_Do % \ MR_13052015_Fada =T | =%
mastie_Viodsns_Ca ral_Budget_provide MA_0207 2016 _Red MA_ID0R208_Call
lis_On_Gowemment MR_270315_Devast s_na_nelief_for_Fy uced_commitmant s_for_incroased_co
—Ta_Immadistaly_Pr ating_legal_s=sista BLEs_despite_sscal to_legal_services_i mmigment_to_preve
avide_Mose_Fundin nea_funding_cuts_r WPR_Joint_Matila_ ating_rates_of_tami 5_Te0f_pood_news, nt_Aboriginal_chiid

u g_to_Legal_Assista eversed_pdf Release_pdf Iy_violence. pdf pdf —removal pdf

L I 1ents

% Y | ==1% . '
B B = B B B
16.00.24_FVPLSs_r — o_degicting_sxcass — —
q esponse_to_Cth_Fa 18.11.2018_Closing Ive_foroe_by_police 08.03.16_Intarnatio Mational_FVPLE_Fo
ily_Vialenoe_pack _the_justice_sap.p 14.12.2016_Mational _tewards_Aboriging nal_Womens_Diy_ MA_-_RCIADIC- rum_Media_Releas

- age. pd? df _Summit_SR.pof I_woman pdt media_redease pdi FINAL i _-_Budpet pdf

& Tool

@ anin ] % Hational_FYPLS_Fo MR_1806.2016_Nat MA_20.08.2016_Na Mift_25_07_2016_N MR_13.10.2006_Matl MR_29.10.16_Natlo

Legal_sssistance_t rurn_hedia_Rebsas ional_EVPLS_Farum tional_FVPLS_Faru ationsl_FYPLE_Foru onal_FYPLS_Forum nal_FVPLS_Farum_

B unding _MR_12_May a_ ALP_elaction_platf m_Coalition_Third_ m_NT_Royail_Comm Access_fo_Legal Third_Action_Plan.

— 2018, pdf _Greens_palicy. pd! arm.1.pdf Action_Plan.pdf isssan,pdf Services.pdi pd!

B v

6 T " MR_I7.11.47_-

\, . % NFVPLS. Media_Fel = Irvesting_in_abar HWFVPLS_Media_Rel
% Media_Ralsasoe_Ms ease MR_¥71016_Mationa ainal_organisaiions pase,

Add New will take you directly to the Upload New Media section where you can
choose to drag and drop files, or click to open up a prompt to choose the media.

1§ 4= Mew WE Maill SMTP 1 G sE0 ) @ Forms

Media Library | ads vew

» Drop files to upload u
8 Media or
Library Salect Flies

Maximum upload fe size: 16 ME.

Acceptable files to upload include images, pdfs, docs and videos as long as it is
within the upload limit. If the item you wish to upload is bigger than this limit,
please get in touch with NGNY.
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Updating the Menu

To make any changes, go to Appearance > Menus in the left sidebar.

# NFVPLS O 2
Research and
Submissions

&l Portfolio
Media
Forms

Pages

Comments

M Appearance

Themes

Customise

Theme File Editor

¢ Plugins (1

o= Users

& Tools

Add a new link

For pages that are within the website:

On the left hand side underneath the Pages accordion, if the page has been
published recently, it will appear at the very top. You also have the option of
searching up the page if you know the page title, or viewing all the pages. You can
select more than one page to add to the menu.
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O Media

B Fc
|® Pages

NMments

Menis

L 4 New WP MailsuTR @ B com
.

Most Recent  View Al Search

Contact Us & Get Invalved
Resaarch & Submissions
Mews, Campaigns & Activities
Learn about Family Violence
Cur FYPLS Members

Who we are
Selact Al . Add to Manu
Posts v
Qur Paople -
Members -
Research and Submissions v
Custorm Links v
Categories v
Categarias -
Categories -

For pages that are external, use the Custom Links.

Click on Add to Menu once you have filled in the URL and the link text.

i NFVPLS

Our People
Members

Research and
Submissions

Portfolio
Media
Forms
Pages

Comments

2 Appearance

Them
Customise

W

NFVPLS USER GUIDE

[ | + New WP MailsMTP (0 [ cor

Research and Submissions ¥
Custom Links a
URL https://

Link Text

Add to Menu

Categories v
Categories v
Categories v
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Remove a link

To remove a link, expand the accordion of the link you wish to remove and then hit
Remove.

4 Hew WP Mail SMTR @ B comerstone (3 560 @ &) Fome

Pages d Meni Name | Main Menau
a Posts
T wou prafar. Cick 1ha arrow on the night of the itam 1o raveal additional confguratian aptions.
Our Peoplo
Members
ber Wha we are 2

Research and Submissions

Wigatioe abe
Custom Links B Who we are
il Dt
5] i Keep Enablad far this Meny [tem
rl tps eep Enabilad for this Menu lteer w
can Primary can Secandary
i AT o-hand-paintar v | | e=hand-painter a
L it 1tk dict]
& Appescance Categoriss . mage Primary &ft Teat mage Secondary AlE Taxt
-
| Catenories
....... P | (e
Categories
i1l
Men i

After that, you will also need to click the blue Save Menu button at the top or the
bottom of the page. Be careful not to hit the Delete Menu. There will be a warning

pop-up to remind you not to delete it!

+ Hew
Posts
Drag tha itams (o the oroar you prefee, Click th arow on th Aght of the item 10 fevesl add tiens| conliguraton eptions
Borfecele Bulk select
Membars
Wiho we ane
Fesaarch and Submissions
mvigatian La
Custam Links - Who we are
L b ¥eea Enabled for this Monu item w
— Ican Secontany
PR a-and-poiter w | | o-hand-pointer =
iddd to e Image Frimary Image Secandary
Categories v Imags Primacy AR Text Image Secordary All Text
Categories
@ Helg l
Categories

Menus
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Search Engine Optimisation (SEO)

The plugin we use here is All In One SEO (AIOSEQ). In this instance, we wish to Edit
the page (not Edit with Cornerstone). In the top right hand corner, there are two
buttons that will analyse the SEO rating of any page’s headline and the SEO
content itself. Any errors that can be addressed to improve a page’s SEO.

The automatically generated meta description will take on the page’s shortcode,
so it is recommmended for a better SEO score to update these as you see fit.

Please be aware that with Facebook, they use the Open Graph protocol. If you
share across Facebook and it is not pulling in the correct imagery then there are
some settings underneath AIOSEO Settings > Social which can be individually
tailored per post.The default settings can be changed and accessed from the
dashboard menu All in One SEO > Social Networks and then choosing the
Facebook tab. Currently it will use the Featured Image on a post as the Post Image
Source, but there is also the possibility of choosing a default post Facebook image
if for example the post hasn't been assigned one.

n 4 = switchtodratt  Preview [USCCM [0 | 34 zenoo | (5

Snippet Preview

https: {infupls_ jarya.net.au/

Mational Family Violence Prevention Services | MFVPLS

he Mational FVF Forum provides expert national policy sdvice in areas of policy, planning

and law reform, and advocates for safety and pestice for First Mations people affected by

farmily vinlonze,

Page Title Click on the tags below to insert varisbles Into your tithe.

+Paga Title  + Separator  + Site Title & Wlow all Tags +

Mational Family Wiolence Prevention Services | NFVPLS (s

53 oul of B0 may recommendad characters,

Meta Description Click on the tags below to insert variables into your meta description,

+ Page Cantent + Seporator o Wiew ad tags o+

The National FVYPLE Forum provides expert national policy advice in sress of policy, planning and law reform, eand advocates for safety

and justice for First Nations people affected by family viclenca.

198 out of 180 max recommended characters
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How to edit/add Members

Editing Members

The Members page contains the Head Office and Regional Office locations. Any
Regional Office is under the Head Office post.

To add a new or edit an existing member, start by navigating to Members found
in the main navigation.

# NFVPLS © Po 4N

@& Dashboard Member:
(& Site Kit

© Pro

All (16) | Pub

Bulk actions

B cornerstone Title
A Posts Saiith
A Our People
A Members South
All Members
Aborig
S5iSTa

When editing existing members, hover over the “Edit” option of the member you
wish to edit.

>z B + new we st sute @ [ comerstore () se0 @ &) Farma

Members | add tew

AN [16) | Publshed {15} | Draft {1) Saarch
Bulk actions || Apply All dates ~ || Filtar 18 items
Title Dase

Southern Abariginal Corporation Family Vislence Prevention Leged Servics — Deaft
3:58 pm

Southern Aboriginal Corporation Family Violence Prevention Legal Service

Edit | Guick Edit | Trach | View | Duplicats This

Aboriginal Family Legal Services WA

5i5 Tasmania
a1 5:03 pm

Farmily Violence Legal Service Aboriginel Corporation [SA)

) Djera

Hinaal Billa Family Violence Prevention Lagal Service

Many Hiyers Eamily Violence Provantion Legal Sarvice

Warra-Warra Family Violence Prevention Legal Service

Thiyama-|| Family Vielence Sarvice ing, NSW
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After clicking “Edit” you will now be able to edit the Title, Members Settings and
update the Featured image.

Edit Member | idd Hew |

Southern Aboriginal Corporation Family Violence Prevention Legal Service

Publish
maadknh st neraseutharm-aborgl_on-legal-servion | |
¥ Status Published Edif
Members Seitings O A w a
y: Pubiic Fo
Head Office Lacation -
7| Published on: Jun 16, 2023 at 18:44
Albany HD Edit

D't uplae the modiied date

. Taeran baoliday @
Map Sateliite Parks - Al n@
Mount Q 7 I
Menillo Fraiblazers  GERLEARIA]

Park Mira Mar

jrad imsge

i T Mok [s
(g .__Q 3 isiat R
Mot Q ?I [t ifal Al )
tor Cend e i

Middleton ANJSED Sattings
Elphinsione

Besgh

v ity (jert ) v ; Genaral
Fhany
E’ " & - i G

Pt Alkay

You can also edit or fill in the Members Settings below the Title box which includes
the Head Office Location, Donate section, Website and Social boxes for the links,

Head Office Contact Numbers and Email boxes. Appropriately fill up these boxes
with the details to reflect on the frontend site.

o i Mall sTe @ B cornerstone (D) 550 @ ) Forms

" ¥ Stawes Published Edif
Members Satiings oW .
" y: Public Erit
Head Dfice Location §
V| Pubfshed oo: dun 18, 2023 ot 15:44
Albany HO Edit
Den't update the mosiled date

Head Office Address in Google Maps

oif the: haad afice inthe hax below

45-47 Serpentine Road Albany WA 6330

realli Tagman ko litsy (5
Map Satellite Parks: Atyary W

o
5

Mount Featured image

Metvlle e Contennial
i N Park

LEATT
D0k upaTt [[=niled |
s Cales AL -‘? e Mot
o , Clarence B iIoe
] Mgsunt ';’ @r- il
Veslior G ree !

Mira Mar

Middlgton i AIDSED Settings
Elphingtone bt . each
g arig £ £
[ ] Aany
kg Amity ™ Himon G
'”ﬂ"’n- Ibany + ]
Pait Altany
— Snippat
Preview

Heybaird shantiats Mg Saln B3003  Tevwa of e egest e eissi

Donate Hittps:lirivpls jarya. net awmembers) st

Southern Aboriginal Corporation F

Save all the changes you made by selecting the “Update” button on the upper
right side.
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Adding Members

To add a new member, click either the “Add New” option right below "Members”

on the navigation dashboard or the “Add New” option at the top of the existing list

of members. You can also hover over any existing member post and select

“Duplicate This” option then you just have to edit the contents of the duplicated

post with the new details.

Members

Add Mew

AR (1) | Pubished (Y8 | Draft (1)

Bulk actiars v || Appiy | | Al dates

Southarn Abcriginal Carparatian Family Vialence Pravention Legal Service — Draft

Southern Aboriging] Carporation Famiy Violenca Provention Logat Service

Aborigingl Family Legsl Services Wik

o+ R d
{5 Tasmania
L)
& Family Wiclence Legal Service Aberiginal Corparation (SA)
e

Bijirra

Hinaal Billa Family Vialence Prevention Legal Service
& A a

Muny Rivars Family Vialenss Pravention Lagad Service
»
»
-

Warra-Warrs Family Violence Pravention Legsl Servics

¥ hiyama-ii Family Violenoe Sendce inc. NSW

After clicking

Members Settings and Featured image.

Add a New Member

Add tithe

Wemsars Settings

Sana CIitice Adrrans i Gragin Mg

NFVPLS USER GUIDE

Wellayme e
Mep  Sasellii= o i Q o
o
i a
© o ? i @ o
L i - =
ezt -]
el T - o ¢ 5
alks @ -
- ] ar H v
e HE
=] ; ¥, e |
Y L ' of
LIS 2 Wiis
+
o Sichmo
= o .
oyt o A T g e Mot g
%
B wE = =EPFE B

Fublen

Bday, RGN
Ik
H M
B e

“Add New”, you will be able to fill in empty boxes for the Title,

Featured imape

MIOSED Sattinge

[

Srippet
Presiew

Wi
T

Sample Post
WEVPLE

ik on the tage halee b e varintin

o e
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The Head Office Location, Donate section, Website and Social boxes for the
links, Head Office Contact Numbers and Email boxes under the Members

Settings will also have to be filled in or edited.

Select the “Publish” button to save and immediately display the newly added
member on the frontend of the site. But click “Save Draft” to only have the added
member at the backend of the site.
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How to add/edit Our People

Editing People

To edit information of existing people, go to Our People on the dashboard’s main
navigation. You will be shown the existing people on the site. Hover any name you
wish to edit and select the “Edit” option.

P Mall SMTP @ [ comerstone (D SE0 @ B Forms

o bed Our People | add tow
-~
> Shek Al EB | Pobsished (51 Search Our Peopls |
B
@ fro Bulk Betions. ~ || Azsly | | Al dates ~ || File 5 itams
E amerstane Tila Categoris Date
B
A Po Reyen Dur Board
A Cur People
Al Our Peapl
! 24 Wyneetta Dur Baard, Gur Champions, Our Pariners, Our Supperiars, Siafl
Edit | Quick Edit | Trash | View | Gupli
Dawig Dur Baard, Cur Champions, Our Parners, Ouwr Supporbers, Siaff
# Mamb
o arch a
ibrm 5
Clark Our Board, Cur Champlons, Our Panners, Our Supperters, Statt
) alio
Media
Phynea Our Board
W Pages
Titia Categories Date
B Comments 4 =
Bulk actions  ~ & fems

A Appearance Bzl

g Plugins

After selecting “Edit”, you will be capable of making changes on the Title/Name,
position and contents under the Custom Post Type (CPT) box.

rPeaple WP Mail SMTP @ B comerstore ()

Edit Our People [ add tew
& sie kit

Wyneetta B Publish % A

Parmalink: nitpsinfepls lamanat auour-peoieesta) | Edit Presiew Changes

¥ status: Pubkshed Edit

#+ Po Our People CPT 7
®: Visibility: Public Edit
A Our People —
i Puikshad on: May 27, 2023 at 20015
Al Our Peaple CEQ Edit
Don't update the modfied dats
Content o _
Buplicate This
# Members Larem ipsum dolor sit amet, conseciatur adipiscing elit, sed do eiusmod tempaor incididunt ut labore et dolare G’ AIDSED 5 S0/ 100
fragna aliqua. Ut enim ad minim venlam, guls nostrud exercitation ulameo kbofs nisl ul aliquip ex ea commode o A e
o arch an consaguat, Duis aute irure dolor in reprehonderit in voluptate vefit esso cilum dolore ou fugiat nulla pariatur,
lorm o Excepteur sint eceaecet cupidatst non prokdent, sunt in culpa qui offica deserunt mollit anim id est laborum Mo 1o Trash @
) alio
Media Categories Eal
@ :
All Categories  Most Used
W Pages
83 Add Media | Visual  Text ] Qur Boand
» t ¥ Dur Champlans
. sograph v B I E “« == =¢ =@ £ v Our Partn
o SpOCcE w - A B OO D E ¥ @ ¥ Dur Suppcriers
& Plugins (1 v Staff
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You can also check or uncheck the categories and change the featured image.

—— - Categones

A Gasngoria  Aloul Liked

S By g Meda vigmi i | Our Board
¥ Dur Chameions

v B I E {1
- 0 = - ATB @ O0ORE

L

i you know that
allws vou to chon
categary for your
fealure works har

with pur powerful Breadorumbs
template 1o give you ful

Wierd ooum: ¢

AIOSED Settings AW B e

General Social Schema Link Assistant Redrects Advanced

Sippet Pravies
laple, janys re aufaur-pe opefestl)

Save all the changes made by clicking the “Update” button at the upper right side.

Publish AN A

Preview Changes

T Status: Published Edit
@ Visibility: Public Edit

[ilil Published on: May 27, 2023 at 20:15
Edit

[ ] Don't update the modified date

Duplicate This

%) AIOSEO Score | 80/100

Move to Trash = EEVILEIG
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Adding People

To add new people, click either the “Add New” option right below the “All Our
People” on the main dashboard navigation, or the “Add New” at the top left of all
the existing people.

we Mail sMTP @ B comerstione (D) SEO @ D Forms

L Our People | add new |4——
G \ AlL(E) | Puttished (5] e DN PRy
Pri e
9 Pro Bulkections || Apply | | ANdstes v | Fiie
E Cornerstone itie Categories Date
o Posts Reyan Our Board
A OurFeople
Faopk
All Qur Paopla Wyneatta Qur Board, Qur Champions, Gur Partners, Qur Supporters, Staff
D Board, Ll ar ar Lal
A Membars
+ and
Clark Board, Ehamg s 0f t
E rttollo
O
Phynaa Cur Board
@
» Title Categorias Date
2 Bulk actions  ~ Apply & ltemis
> 0
i i

After selecting “Add New” you will be taken to blank boxes for the Title/name and
information/content on the Custom Post Type (CPT). You have to fill in the details
for these sections.

4 Mew W MailsMTP @ [EJ comerstone (D) sE0 @ @ Forms

et Add a New Our People

Add title nl pubiish W

¥ Status: Draft Edif

# Posts Cur People CPT
* W ty: Public Edil
Our People Capti
o M Pubfish immediately Eit
: Uan't update the modified dats
At M
Cate Content Duplicate This

(D) AICSED Scoe | DIOD

A 2 Publish
Submi

Categories M

e All Catagories  Most Usea
| ] D Boasd
[ ]

Wisuat Tt Char Champions

- [T v Dus Partners
¢ = =& - ;
ey Ot Supporbers

5
|
|=
B o
Lo
]
]
-
L

Staff

NFVPLS USER GUIDE 33



Check the boxes for the appropriate categories and add featured images for the
post by clicking the options on the right side. You can select “Publish” to display
the added person to “Our People” post on the frontend of the site if all details have
been filled in but you can also select “Save Draft” to keep the created post at the
backend of the site which you can visit later for additional details before actually
publishing.

H Publish NNV A

| Save Draft Preview
?  Status: Draft Edit

<& Visibility: Publie Edit

il Publish immediately Edit

[ | Don't update the modified date
Duplicate This

() AI0SEO Score | 0/100

Categories AV A

5

All Categaries Most Used

Qur Board
lext Qur Champions
s QOur Partners

Qur Supporters
Staff

+ Add New Categories

Featured image AV A

Set featured image
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How to add/edit Members/Board Meetings

Editing Board Meetings

To edit information of existing board meetings, go to Board Meetings on the
dashboard’s main navigation. You will be shown the existing posts on the site.
Hover any name you wish to edit and select the “Edit” option.

B #wves 0w W0+ ew B torrentone @ seo @ @ Foms ey, ey [l

Scroen Opticns ¥

8 Cashhoard
WardPrass 6.5 2 is available! Plaase update naw.
G Sha kit
@ ro Board Meetings | s e |
B comerstone AN (21 | Pubishad (2} l 4y
# Posts Bulk actions -~ || e Midates || P 2 ot
A Our People [ Tita Data
A Membors [ Bomd Mewtings2 Published
-+ b mntl Exlit | Qulek Feiil | Tranh | Viaw : Duplicata This 2024{0301 at 8144 pm
5 Sion
Baard Mestings 1 Publistng
M 202407931 at 649 pm
Resaurees
O Medin [ Tie Data
- manca Bulk actions | ARe 2items
enis
A Bobrn Mastings

& Forms

After selecting “Edit”, you will be capable of making changes on the Title/Name,
contents under the Custom Post Type (CPT) box and adding featured images.

@ #rnevees ©w B0 4 Mew  ViewEcard Mesting [B Comerstone @) S0 @ @ Forms Gy, NG
Scroen Qplans

& Dashboard

& Sita kit

. e Edit Board Meeting |/ ie-

B Soaizsans Board Meetings 2 1| e s
A Posiy

Premafink: bilgg:mfegls s o

A Our People

Al T Seatus: Published Ed
A Membiors 1 At Whwdla Visual | Tert f ;
T e o isibillty, Puble B0t
& Res i mgagh v B I E E # B E E S B !_H|
S e . = R Putiisned on: Mar 1, 20240 81 2148
e ¢ o EE - (] Kl
& Mombor
Respunces Dan't Update the madified date
Ay ad Im liguia. Quisque magna Leo, auctor non suscipit ac, pubanar ut mauris, Morbi non condimentum turpis. Nunc vel felis fougiat,
ada o
« efficitur torer a, fermentum ex, Nationally, Lorem ipsam dolor sit amet, consectetur adipiscing elit, Mam musdmus felis orei, o CenlicateTha
A Governance fenghat risus volputate vitae. Curabitor aliquet sem est, eu dignkssim justo wlricles pec. Vivamus pures erat, convellis at augue 2} AIOSED Score G200
Documants

sed, woetor eondimentum galn. Quisgue magnn Leo, ot

& Board Mastings Mootz I Trash m

Featured image AW s
A Mombiors St teaturoe! imiEde
Mestings

Perticia

F
a Farms Word count: 88 Lastedfed by PGNY on § March 2624 ot 1045 am
W Pages

AIDSED Settings AW T

L
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For adding relevant documents, scroll down to the Relevant Documents box and
select the “Add Row” button. This will provide new blank spaces which can be filled

in for any information and files to be uploaded.

@ #reves Ow W0 4 Mew ViewBowd Meeting B Comerstane (E) 520 @ @ Forms

A Membars
Tille Description Fie
A, d
» Relevant gocuments tile 1 Reevant documents Doc content Subminsion for the Indegen
Fa dent Review of the Mational
(0 o Ligal Aaaistane Partnesshi
© Agresmant [NLAP)
B3 Media File name: 5 ubmissicn-fort
ha-ndepandont-Reviow-of-1
+ G nca ha-Matanal-Legai-Aesistane
Documents e-Partnarship-Agraemant- N
LAF.pdlf
A Boarn Mestings File uize: 516 KB
All Board Meatings
Ak Relevant documents e 3 Retevant dacumants Doc content MFVPLS USER GUIDE-comp
ressed
& Me Filee name: NFVFLS-LISER-G
Meai LIDE -cemprasssd p
Fila slze: 1,006 K3
Portiolio
& rom
L
W Pages a
Mo i salonted | Add Flin

B Comments

P pppearance

B Pligins @

>~

Bl Settings _ |

@ Anin One SEO

Save all the changes made by clicking the “Update” button at the upper right side.

Publish ANV A

Preview Changes

7 Status: Published Edit
@& Visibility: Public Edit

[l Published on: May 27, 2023 at 20:15
Edit

[ ] Don't update the madified date

Duplicate This

® AI0SEO Score | 60/100

Move to Trash ————— QEN[EIC
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Adding Board Meetings

To add new people, click either the “Add New” option right below the “All Board
Meetings” on the main dashboard navigation, or the “Add New” at the top left of

all the existing people.

B & Wves O B0+ New 0 @50 @ @ Fom

Eeresn Options *

@ Dashboard
[ WiprdPress 65,7 i5 avalabie! Baase yndate now.
G st
9 fro Board Meetings | w4ty t——w
Bl comerstons A (2] | Publlizhed (2] || Swarch Boand Mostinga
o Bulkactions ~ || msoly | | AN dates - = 2 ltams
A Our Pecgls Title —
A Members Board Mpolings 2 Pubiighod
Ea and 2024/09K01 81948 pm
Submissions
Board Meetings 1 Puldlighad
Mambar 2024/DVST @ 24D pim
F
Aesgurce:
itk Dbt
B Media ! il
+ G Wl Bulk actiohe  ~ | Aoily 2 itoms
Docu s
A Hoard Mestings

After selecting “Add New” you will be taken to blank boxes for the Title/name and
information/content on the Custom Post Type (CPT). You have to fill in the details
for these sections.

0 & rwwes On B 4 New vicen (D) BE0 @ @ Foma
8 o Add a Mew Board Meeting
B comersione Add title ol | Pusish S g
-, P
A Our Pacpis
# hiembers G Add Hedls omt TR ¥ Samtus: Draft Edit
e = o Visibiliny: Public Edii
+ R wd Paragranh B I = = = &= Li_‘ 4
ons - Ar@ O QT - B Publish immedistely Edil
A Member _ | Don't update the modting date
Resaurce
B e Guglignte This
o k]

(@ wozEd scor | aji00 |
A Governance !
Documents

R =3

@ Forms \word count: 0

e
AIDSED Sentings PREVER
W Commants
B Appearance Board Maetings i
Plugina B [ IR b
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Fill in the details needed under the CPT boxes after selecting the “Add Row” button

which will provide the black sections

& #wms On B0+ New B cominion D S0@ @ Fom FEPT

Eoard Mestings: AW A

B Media

A Governance Meting data and ikme
Documents |

A Board Weetings

Jaining informatian

E Perticlia
& Forms
|__. Pages

Zommants
¥ co Meating Minites

¥ hppuarance Lirw ilem

ingires |
K Pligine @ —
- u
» Meating minutes document
B s N fibe selected  fickd File
& Al inOna 560

Fsdovant documents

& acr
5 WP Mail SMTR Tia i i =

Row
a Soclal wal

You can select “Publish” to display the added board meeting to “Board Meetings”
post on the frontend of the site if all details have been filled in but you can also
select “Save Draft” to keep the created post at the backend of the site which you
can visit later for additional details before actually publishing.

Publish AV A

Save Dralt - Praview
9 Status: Draft Edit
& Visibility: Public Edit
m Publish immediately Edit

[ ] Den't update the modified date

Duplicate This

(&) AIOSEO Score | 01100
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How to add/edit Member Resources

Editing Member Resources

To edit information of existing member resources, go to Member Resources on the
dashboard’s main navigation. You will be shown the existing member resource

post on the site. Hover any post you wish to edit and select the “Edit” option.

M & nevels O WO New Cornerstara (3) SEO ) @ Farms Gday, NGMY

@ Dashboard
| WiardPregy .52 is available! Pleage updale nws.
Member Resources  «o b |
Cormarstone All[5) | Palisned (5) | stinadiish st
e | Bulk actions || Apply || All dates ~ || Fiior & Humis
Our Fecple Title Dty
A \sambara Member Resource 5 Publishad
A Ressarch and 2023111128 & B:57 pm
Mamber Resource 4 Published
- 207311128 & 237 pm
Mambar Resourcs 3 Puitshad
Al Membsar F0ZANTE a1 137 pm
Resources
Mamber Resource 2 Publishad
20231128 &1 D57 pem
| Member Resource 1 Pubsished
hiedia
q’ ; TOTINNEE & 93T om
Title Data
A Board Waotings | | Ehuis
A \ambars
\inetings

After selecting “Edit”, you will be capable of making changes on the Title,

texts/content box, and select resource categories underneath the publish box.

W @& nevels O W 4 New Viewbomber Fesouce (B Comenstons @ 520 @ @ Forms &'day, NEMY

Sereen Dptions ¥

@& Dan
| WiardPress B.5 2 is availablel Pliase undale o,
Qr Edit Member Resource e
Carrarstona %
& co Member Resource 5 I| Publish Aowoa
‘* Pas = T =
siinbrals anvanslawimemnbers rescurcastmemiber -resource-8 | S | Proviey Changes
A Our Pocpls
& Members Gy Add Medin Vs, |t ¥ Staus: Published Eaiy
— & Vislbility: Public Edii
» R Fgn + B I EE 4 E = =P EHE <
i Puslished an Mov 28, 2023 ai 21:37
- = Ao v OE® L] Edit
Dion't update the modified date
It B i long ostablished fact that o reader will be distracted by the readalle content of 2 page when looking at its lassut. The podat
of using Lovem Ipsum is that it has a maore-or-less normal distribution of letters, as oppaesed to using ‘Content here, content here', el ate [k
making it look like readable English, Many desktop publishing pickages and web page editors tiow use Lopem Ipsnm as theie & mosEo ssom i OM00
default moded text, and a search for Torem ipsum’ will uncover many welbr sites st n thelr Infancy. Various vershons lave evolyed
aver the vears, sometimes by accident, sometimes on purposs (injected humowr and the like). N 2, Trksh m
Resourca Categorias AW e
Resource Categaries  Most Used
Mambars 1 Tocis and Resowrces
Meetings P | Comterences & EBmnls
Bt ‘Werd £ount: 104 Lot eeibed oy NGRY on 28 Movember 2023 ot 237 pm e ke
& Forms AIOSED Settings o = Add Hew Category
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You can also upload Member’s Resource file and add a featured image.

B NveLE O B & New View Momber Aesource comarstors (@) s£0 @ @ Farms

G'day, NGNY

Aeacdrce Catogaree  Most Usag

#| Took ard Resnirces

P _| Conlerences & Events
‘Wt count: 104 Lasst masitact &y NOSGY 00 28 Nousimbar 7023 at 9:37 gm ] Peilciee
AIDSED Settings ~ v = Al Meve Catesary
Member's Resaurces A
» Featured image AW A
External cite ¥ & RLr.
B Commants =% 5ol featured imaps
& Appearance
Document
& Plugins o
& Ho Tile selected| Add Fie | d———
Usara
Excerpt A oa

[Excenats ane ODtional NanG-crarted Summarks of your coniant el Can De Lied in your theme. Lear Inaie alioyl manka! avcarpts

Save all the changes made by clicking the “Update” button at the upper right side.

Publish AV A

Preview Changes

§ Status: Published Edit
@ Visibility: Public Edit

fiifl Published on: Nov 28, 2023 at 21:37
Edit

(] Don't update the modified date

Duplicate This

) AI0SEO Score | 607100
Move to Trash

NFVPLS USER GUIDE 40



Adding a Member Resource

To add a new member resource, click either the “Add New"” option right below the
“All Member Resource” on the main dashboard navigation, or the “Add New” at the
top left of all the existing people.

& & s

o+ hew B comarsone ) se0 @ @ Forme

& Dashboard
| Wordbress 6.5, is avatablel Haase update now
G Sita it
9 fr Member Resources  idd e | #————
c e MLSE | Publishe (5} fuinds |
F o |Bu|k'-1|:110r.1 w L Baply A1 datas & items
A Qurp Title Date
A Mem Merber Regourcs § Pubished
prae -l TOTAMNIE 1 00T pin
Subemissions
Member Resource 4 Puitiliahad
A Membar HOZIAYTE 8 83T am
Renounces
T Member Resource 3 Fublished
All Mambar 2023128 a8 0:37 oty
Resouroes
Member Resource 2 Putdishee
IOFAFVER a1 83T pm
o
o =3 Member Resource 1 Pubished
FOTAMVTA 8t 837 oim
A Governance
Boou 5 i Title Cate
A Board Mesting [ Bukactions || st 5 Rt
> M I '
M
B Portiola
@ Form

After selecting “Add New” you will be taken to blank boxes for the Title/name and

information/content on the Custom Post Type (CPT). You have to fill in the details

for these sections.

\fﬁ # wvrs Ow B

+ v B Comersione () 550 W @) Forms

Giday, nowy Bl

@ o Add a New Member Resource
Cormarstona : ;
Add title Publish Ao
A Posts
o Our Peopke
Status: Dwaft Bt
A Members il Vidual Tt ¥ s
= = = = < Wishiity: Public Edil
A Ressarch and Paggragh + B J £ E 6 = Eji e IE] -
8 . 2 M Pubiish immediately Edit
“w - AvEH QO QO F W @
A Member Don't update the modiad dete
Dhipdle avw This
B hhecals
MEISED So0 00|
Add New @ i s
9 Media
- E ] Rosource Categories A v s
man
A Baard Mestings Resource Catngories  Most Used
A Members Conferancns & Everts
Meatings T Policias
&) Portioa T | Tools and Rusowrces
@ Foms +AHE Hew Calegary
AIDSED Settings ~
B Pages i
W Comments L
Member's Resources A Featured Image o~
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Check the boxes for the appropriate categories and add featured images for the
post by clicking the options on the right side. You can select “Publish” to display
the added member resource to “Member Resources” post on the frontend of the
site if all details have been filled in but you can also select “Save Draft” to keep the
created post at the backend of the site which you can visit later for additional
details before actually publishing.

Publish AV A

[ Save Draft | Preview
§ Status: Draft Edit

@ Visibility: Public Edit

fitll Publish immediately Edit

[_] Don't update the modified date

Duplicate This

€ AIOSEO Score | 01100

Resource Categories AV A
Resource Categories Most Used

|_| Conferences & Events

] Policies

[_| Tools and Resources

+ Add New Category

Featured image AV A

Set featured image
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How to add/edit Governance Documents

Editing Governance Documents

To edit information of existing government documents, go to Government

Documents on the dashboard’s main navigation. You will be shown the existing

government document posts on the site. Hover any post you wish to edit and

select the “Edit” option.

4 new B comerstons D=0 ® @ Fome

B comersicrn
A Pore

A CurPrapin
A members

A Rewearch and
Submissions

All Goverrance
cumenis

| winroibsss B5,7 18 avilable) Pages gosts noe

Governance Documents | aod new
ARETY | Pubibisres (37
Buik artions vi Aap All dates w || Foar

Thie

Cavarnarsesh Dagumin |

it | Quiek Bl | Trash | Wi | Dugdieaty This

Guvernarce Dacurmeit

Thie

Buk actions v | Apo

A Board Mastings

A Weenbars
L

itmrrm

Dute

Puisliahia
JOTINGN0E 3t 43 pm

Batilahus
35 i 7343 pm

E e

After selecting “Edit”, you will be capable of making changes on the Title,

texts/content box.

O w

i @ wrves

A Posts

A Boerd Mestings

 Members
Meatings

&) Portfolin
@ Forms

B Pages

Edit Governance Document | #

[ ] 4 Now  \iew Govarnance Document a Cornemtone Q SE0 e Farms

| WordPress £.5.2 is awalable! Please uedals row.

| Governance Document 1 ]

Prrmmalink: tipsintpds | anya.net. suigovarnancs - dacum sntslpovernance-gacumasnt-1)

B 2 g Vissal | Test
Pugsh v B I E Iz @& = 2 8 £ T [H -
“— Ar@ Q0T T e

Wiy paerus e, gomvallis st augee sed, auctor condimentum Tigals, Quisqus magna Leo, suctor mon suscipit ac, pubvinar ot
mauris. Morbi nan condimentum turpis. Mune vel felis feugiat, efficitur tortor a, feementum ex. Duis varins, tellus eo pellentesgues
losbartas, sem beo maximus erst, facilisis spllicitudin sapien urna vel ligula, Pellentesque tempor, arcn at oongug vanus, lit Leo

tempor sem, vitae maximus uena e wl oene Inbeger mans arma, Blancit qois ulbciees i, rotrom s do. Qascus

= enim risus

Morbi ner massa elementum, thonens tellus eget, condimentum quam. Sed intexcdum porttitor consectetor. Integer eonyallia
tortor felis, malesuada aligyam tortor mattis vel,

Word count: 107 Last edited by MGNY on 11 Jamaary 2024 at 9242 pm
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You can also upload a governance documents file and add or remove a featured

Govarnance Oocument [ Coreritone (@) 520 @ € Forms

a'day, NG [l

P

tortor felis, malesuadn abiguam tartor mattis vel,

—p  Featured image A~
3
Wiord eoint: 16 Lant nefited g NGNY an 11 Jasdiry 2024 at 842 g Click the imags ta edit or undate

Rarnie leatured imade

AIOSED Setlings AW W
Gevernance Documents AN e
Erternal site ?

Document

My e sadosted | Al Tl | dlj—

Excerpt ORI

Excerpts ore optionl hard-craftod summaies of your condent thet can be used in your theme, [Esen mar

Save all the changes made by clicking the “Update” button at the upper right side.

Publish AV A

Preview Changes

§ Status: Published Edit
@ Visibility: Public Edit

Iﬁl Published on: Nov 28, 2023 at 21:37
Edit

C Don't update the modified date

Duplicate This

) AI0SEO score | 60/100
Move to Trash
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Adding a Governance Documents

To add a new government document, click either the “Add New” option right
below the “All Governance Documents” on the main dashboard navigation, or the
“Add New” at the top left of all the existing governance document posts.

+ tiew B Comerstone D S0 @ ) Forms crday, Newy [l

Serean Dptlans ¥

# Dashboard
| WordPress £.5.2 is awaBable! Pleass uodate row.
& Siteril
@ pro Governance Documents | add e | d———
| Oecumants
Comerstang AR{2) | Publishe 12) narch Goyemanca Dosumdnts
* ro Bulkactions ~ || Asply Al dates - vat Ziems
A Our Peaple 7 Tite Diate
A Membecs Governanca Documant 1 Putlizhed
# Resosrchand JO24A12/08 31 743 pm
Submissions
| Govermance Dacumant 2 fublished
A Member 2023205 a1 743 om
ResOURES
Titi & Dat
0 Media s i
A Governance Bulk actions: v Ay 2 foms
Documsnis

After selecting “Add New” you will be taken to blank boxes for the Title/name and
information/content on the Custom Post Type (CPT). You have to fill in the details
for these sections.

1\ i nves D P + tow @] comerstone - (B seo0 @ @ Forms a'cay, heany [l

& Dazhboard
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- Status: Orate Edit
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Sy s " 8o o & & Publsh mmediatety £k
A Membar Don't update tha modified dato
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& Duplcate This

3 Mediz
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nce - -

S =
Add New Featured image AW e
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]

e
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Word count: 0
@ Form
B pages AIDSED Settings A w
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You can select “Publish” to display the added governance documents to
“Governance Documents” post on the frontend of the site if all details have been
filled in but you can also select “Save Draft” to keep the created post at the
backend of the site which you can visit later for additional details before actually
publishing.

Publish AV A

‘ Save Draft

|. Preview |
9 Status: Draft Edit

@ Visibility: Public Edit

m Publish immediately Edit

E] Don't update the modified date

Duplicate This

(¥) AIOSEO Score | 0/100
 Publish

Featured image AV A

Set featured image
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How to edit/add Research and Submissions

Editing an existing research and submission

When editing existing research and submissions posts, start by navigating to the
Research and Submissions on the main dashboard navigation and hover over the
“Edit” option of the specific research and submissions you wish to edit.

o1 P  taw we Mzl aure @ B comerstore D) sE0 @ &) Forms aeday, ey [l

Screon Opbans ¥
Research and Submissions | add sew
Al {B7] | Published (35 Drant gy | Trash [3) Saarch Hesaarch and Submissiores

Bulk sctigns || Apety All dates - B2 items 1 off| 3 L

Kational Forum Brochure =— Oratt

Statement of Support from Australisn Legal Assistance Forum (ALAF)

Edit | Quick Edii | T
All Aeseansh and Redtern Statement Famlly Vielence and Justice Warkshop Communigue Bublishag
Submssions 2023{05M28 ot 02
om
Strong Families, Safe Kids: Family vislence response and prevention for Aboriginal and Torres Stralt lslander children and families
30
am
91 Media Family violence against Aboriginal and Torres Strait |slander women k3 & national crisis Pubsishad

20EINE20 at 104

National Forum Strategic Aesponse

Appe Neational Forum Brochura

You will now be able to make changes to the Title, Body (texts under the title),
and update or delete the document uploaded under the Custom Post Type
(cPT) section. You may also check or uncheck the appropriate categories.

e T e———
i Dettons Edit Research and Submissions s ne
Statement of Swupport from Australian Legal Assistance Forum {ALAF) v Publish
%
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&
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B, WP Mol EM TP
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AGSED Seting:
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Save all the changes you made by selecting the “Update” button on the right side.

Adding new Research and Submissions

To add new research and submissions, click either the “Add New” option right
below “All Research and Submissions” on the navigation or the “Add New” option
at the top of the existing list of research and submissions.

stone () SEO @ Q) Foms oy, HGHY

Research and Submissions | ade vew 4———

G : Siareh Rseanrch and Subriskions

0 ro

Al (87] | Published (86} | Dratt (1) | Trash {31

Bulk actions || Apply | | All dates v || Filtar 87 ema 1 |oth| + || »
E rmerstone f Titla Date
National Farum Brochure — Draft Lest Muadified
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Statemant of Support from Australian Logal Assistance Forum (ALAF)
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All Research and Redfern Statement Family Violence and Justice Workshop Communigue
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Strong Familles, Sate Kids: Family violence response and prevention for Aboriginal and Torres Strait Islander children and families
Family violence against Aboriginal and Torres Stralt Islander women is a natlonal crisis
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A ApDEarance National Forum Brochure

K Plugins @

You will be shown empty boxes for the Title, Body and Custom Post Type (CPT)

sections.
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Fill in the necessary information and upload the document on the CPT box by
clicking the “Add File” option which allows you to upload files from the media

library or desktop.

Select File
Uplsad files  Media Library € Erxpand Details

Filter media Seanch
ATTREHMENT DETAILS

Allmadiatems v | | All dates -
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sly_Provide_More_ ance_funding_cuts uF|
Funding_to_Legsl |  feveros "
File
% Tita | MA_ZI0315_Davastatingl
% «f  Nofile selected| Add File
15.08.24_FVPLSs_ o) Capticn
reapanas_to Tth_ 1912018 _Closing B
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ackage. pdf pell al_Suemit_hA_pdf i

Make Post Sticky
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Select “Publish” to display the added post to “Research and Submissions” on the
frontend of the site if all details have been filled in but you can also select “Save
Draft” to keep the created post at the backend of the site which you can visit later

for additional details before actually publishing.

W Publish AN A

l Save Draft Preview
% Status: Draft Edit
it
& Visibility: Public Edit
[ifl Publish immediately Edit

|| Pon't update the modified date

Duplicate This

(%) M0SEO Score | 0/100
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How to invite members

To invite a new organisation or board member to the dashboard, start by
navigating to the admin dashboard. From the left hand sidebar, hover “Users”,
and then select “Add New".

M Pages

AIOSEOQ Overview AV or

B Ccomments

2 Appearance SEO News A B

g- Plugins g ;
Mobile SEQ Tools: 6 Top Contenders to Boost Your Rankings 08/05/2024

" as become a crucial aspect of SEO and that creates a
[ All Users : e :
D tools. With the majority of i......

4~ Tools : 1 to Google Search Console and Automatic Sitemap

Settings Profile

nce a game-changing improvement to how you

. User Role Editor bss site with Google Search Console i......
€ Allin One SEO ,
Author SEO bn Sense Guide for WordPress 06/05/2024

t htforward practice that can significantly boost organic
traffic to your site. Well-chosen images add vis......

= .
&4, WP Mail SMTP What is Semantic Search? [Plus 7 Ways to Optimize for It] 02/05/2024

El AcrF

What is semantic search? As you learn all things SEQ, you've probably come
.{:} Social Wall across the term semantic search. And you're pr......

NGNY Support AV A

User Guide

https://nationaltvpls.org/wp-admin/user-new.php wnur Liser Guide from tha dashhoard by elicking an the link

You will be taken to a form where you will need to fill in the key information for the

new member.

e Username: A username that can be used to log in, as an alternative to their
email. Typically this is filled with the first and last name of the member.

e Email: The users email. The invitation to set up their password, along with
any other website notifications, will be sent here.

e Firstname

e Lastname

e Password: This can be left as the default, as the “Send User Notification”
option below it should be ticked, which means they will receive an email

NFVPLS USER GUIDE 50



that will allow them to set up their own password. Alternatively, if the user
does not have a working email address they’re able to use for any reason,
you can save this auto-filled password or set a manual one and save that,
and provide it to the user to allow them to log in without following the email
prompt.

e Role: This should be set to either Organisation Member or Board Member
according to the permissions the user should have. It is important that you
set this correctly, for the member to be able to view the portal.

e Organisation: For organisation members, this should be the name of the
organisation they are working for.

Add New User

Create a brand new user and add them to this site.

Username

(required)

Emiail

(required)

First Name | :1|

Last Name | Nl |

Website | |

Language Ggy | Site Default v |

Password | Generate password ‘

| I:IH o Hide ‘

Send User Notification [w] Send the new user an email about their account.

Role Organisation Member ~

Other Roles Select additional roles for this user -
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How to embed YouTube videos

To embed a youtube video in a page post, ensure first to copy the YouTube video

URL from your browser.

N .'. = youlube compsaich?w=0LCEh1BTIKG

= L& \r(H.ITIIhE " fnaafy

[

FNAAFV Members Conference 2024

FNAAFY Mational Peak Body

m Relsted  Foryeu  Recerily upbaded

[Plarylizt] You thinking of him /

Then in WordPress, go to the post or page in the main navigation and select the
specific page or post where the video should be embedded and click edit.
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After selecting edit, paste the URL directly into the editor or on a new line as
WordPress will automatically convert the URL into an embedded video. Or select
the “add block” button which has a Youtube block option that provides for a block
where you can paste the URL you copied.

" Mo 4o o (D) 560
£ = £ Teta =K w0 JEEEEON | B anmes | (E) aun 2o o

Test 3
Lorem ipsun dalor sit amet, cansactetur adpiscing ofit, sed do eiusmod tempar ncididunt Ut labore et
dalode magna siqua. UL enim ad minim veimaim, culs nostiud exercitation ullameo labors s ul siqup ex
©a cornmodo consaguat, Duis aute inure dolor in reprehendarit in veluptate valit esco cillum dolor eu
fugiat nulla pariatur, Excepteur st occaecat cupdatat nam proidant, sumt in culpa aul officia desenunt
mallit anim id est labarum

—l’l rype | 1o choose a biock

L +

Test3

Laremn ipsum delor £it amal, somsectatur adipssing olit, sed da siusmead tempar incididunt ut labare ot
dolore magna alicua. Ut enim ad minim weniem, qus nostrud exencitstion ullamea labons nisi ut aliguo ex
@3 cammindn conseauat, Duis aute Fure dolor in mprehanderit in voluptate velit esse cilum dolone eu
fumat rulla pariatur. Excapteur slnt occascat cupkiatat non prokient, sunt in culps gul etficia desarant
o=

BB vouTube uhL

Paste Wk 10 1he coniin| pou mant 1 dhaplay on pou S

Once you're done, you can save the changes you've made by selecting the
“Update” button at the top right of the screen.
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You can also embed the Youtube videos directly to the pages through
Cornerstone.

You can edit on the website frontend, while you are logged in, navigate to the
page you wish to edit. In the admin bar at the top of the website, hover over

Cornerstone > Edit Page or click on Edit with Cornerstone in Pages.

FIRST NATIONS =
ADVOCATES AGAINST N
FAMILY VIOLENCE

LEARN ABDUT FANILY AESEARCH & COMMUNITY 0F COMTACT US & GET
WVIOLENCE SUBMISSIONS PRACTICE INVOLVED

Welcome to a new era of self-determination
for the National Family Violence Prevention
& Legal Services Forum, and its evolution
to:

First Nations Advocates Against Family Violence

As of July 1, 2024, the Mational Family Violence Prevention and Legal Services
Forum (the Forum) will operate as a standalone incorporated identity under the new
company stucture, strategic plan, name, and brand identity of First Nations
Advocates Against Family Violence (FNAAVF)

£

The FNAAFV name and brand identity is representfis Srrafutior: of the
organisation to a self-determined, community-controlligf r@ﬁﬁ%ﬁ;ﬁ'ﬁi;%l&w

Pages |-; 10 Fiow: Pag

AR {17 | Wit 195] | Puslighed (17) wh:
Bulk actions v || Apply | | All dates w || Fitter 17 fsam
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Get in touch with NGNY

If you have any further questions or would like to request support, please use our
client portal.

How to Access Client Portal
To access the client portal, go to this link: https://client.ngnyhosting.com.au/

L C @ clientngnybasting com s n ] e Guest
2o
ENY LR [REaE
AT Stone Announcemeants Hnewtedgebase Metwork Status Contact Us

Begin the search for your perfect domain name...

a i

OHDER HOSTING MAKE PAYRIENT

How can we help today?

Login with your username and password. If there are any problems you
encountered regarding your account details, reach out to

info@ngnyhosting.com.au for assistance.
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Upon logging in, you will be directed to the client area where all of the information
regarding your active subscriptions, update your profile and submit support

tickets.
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How to submit a support ticket

If you are experiencing a website or hosting related issue, please submit a support
ticket. To access this functionality, after logging in click on the “Open New Ticket”
option.

%, Recent Support Tickets + Open New Ticket

Mo Recent Tickets Found. If you need any help, please open a
ticket.

You will be redirected to the Knowledgebase where you can find various ways of
troubleshooting problems. However, you may submit a ticket to us depending on
the type of concern your website is experiencing. In this case, it will ask you for
either support or sales. You may click on the appropriate ticket.

Open Ticket

you can't find a solution to your problems in our knowledgebase, you can submit a ticket I\’ selectir g the appropnate department b,

= Suppaort = Sales

After clicking on either of the two options, you will be directed to the Submit Ticket
field where you can fill in the details of the issue encountered, type in your
message and attach files in the form of screenshots and/ or images provided
that it does not exceed the maximum allowable file size of 32 MB.



Below the attachments section, is the submit button. Please don't forget to hit
submit once you're satisfied with the details you have placed in the ticket.

Open Ticket

Wame Email Address
NGK in L2 1 Ll
Subjert
Department Related Service Priority
suppart - Hone “ Medium
Messxge

Attachments

Browsa.. | bafile sslectad + hidel | N
= cl
F a - i A

If you have any further questions, please reach out to info@ngnyhosting.com.au.
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