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Overview 
The Board of the First Nations Advocates Against Family Violence (“FNAAFV”) is responsible for 
ensuring that the organisation has appropriate corporate governance and management structures 
which allow the organisation to operate efficiently, effectively and transparently. This Board of 
Directors Handbook sets out the detail of such structures. 
 
Nothing in this Handbook must align with FNAAFV’s constitution under the Corporation Act 2001, 
Australian Security Investment Commission (ASIC). If such a conflict occurs, the Constitution or the 
Act (2001) shall prevail. The Charter is also a Board approved guide that must be adhered to by the 
Directors to meet Constitutional matters. 
 
This Handbook shall be reviewed bi-annually by the Board unless the operation of this document 
force changes sooner. 

Background Information 
 
What FNAAFV Is 
FNAAFV is a PEAK body for the FVPLS sector works with its members, communities, governments, 
and other partners to raise awareness about family violence effecting First Nations people, and it 
also advocates for culturally safe legal and holistic responses to this issue. The National Forum 
provides a unified voice for its FVPLS members in areas of national policy, planning and law reform, 
and being a member of the national Coalition of Peaks. The National Forum is committed to the 
national Closing the Gap targets.  
   
Our work is informed by evidence, and we aim to influence government policy, to advocate for First 
Nations people affected by family violence, and to advance the goals of the FVPLS sector.  
 
FNAAFV is an Aboriginal and Torres Strait Islander led organisation that services 16 FVPLS 
organisations. The current member organisations total 14 and are listed as members in the 
constitution. Member organisations receive a higher level of support, additional services and have 
voting rights. The member organisations cover 93% of Australia and serves multiple communities. 
 
History of FNAAFV 
Before the Family Violence Prevention Legal Service (FVPLS) program was established in Australia in 
1998, First Nations women and children affected by family violence did not receive equitable access 
to legal services. This is because, under the legal code of ethics, the national network of Aboriginal 
and Torres Strait Islander legal services (ATSILS) represented perpetrators of family violence, to try 
to keep them out of custody, and were required to avoid professional conflicts of interest (actual 
and perceived) by not representing both victims and perpetrators in situations of family violence. So 
ATSILS had to refer family violence victims to an external legal practitioner such as the Legal Aid 
Commission or a private practitioner.  

In 2012 the PEAK NFVPLS was created and auspiced by Djirra until 2022 when QIFVLS took over this 
arrangement. 

The Albanese Government provided direct funding of $3 million per year for 3 years from 1 July 2022 
to the National Family Violence Prevention Legal Services Forum “to improve access to justice for 
First Nations people experiencing violence.” This money was not received until March 2023. The 
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members have been the driving force behind the PEAK, their commitment and dedication has 
made this PEAK possible. 
 
The $3 million allocated is to establish the PEAK as a standalone service. The inaugural CEO, Kerry 
Staines, joined the team in September 2023.  
 
Contact Information 
Registered Address: 84 Hartley Street, Alice Springs NT 0870 
Phone: Via CEO 0434 317 757 
Email: info@fnaafv.org.au 
Website: https://fnaafv.org.au  
 

Member Organisations 
• Aboriginal Family Legal Service Queensland (Maruma-li-mari) 

o Serving: Toowoomba HO, Gympie, Murgon, and Roma 
• Aboriginal Family Legal Services WA 

o Serving: Perth HO, Broome, Carnarvon Geraldton, Kalgoorlie, Kununurra, Port 
Hedland 

• Binaal Billa Family Violence Prevention Legal Service 
o Serving: Forbes 

• Central Australian Aboriginal Family Legal Unit 
o Serving: Alice Springs HO, Tennant Creek 

• Djirra 
o Serving: Melbourne HO, Barwon South West, Benidgo, Echuca, Gippsland, Melton, 

Mildura, Shepparton 
• Family Violence Legal Service Aboriginal Corporation (SA) 

o Service: Port Lincoln HO, Ceduna, Port Augusta 
• Ngaanyatjarra Pitjantjatjara Yankunytjatjara Women’s Council Domestic and Family Violence 

Legal Service 
o Serving; Alice Springs HO 

• Many Rivers Family Violence Prevention Legal Service 
o Serving: Kempsey, Grafton 

• Marninwarntikura Family Violence Prevention Unit WA 
o Serving: Fitzroy Crossing 

• North Australian Aboriginal Family Legal Service 
o Serving: Darwin HO, Katherine, Nhulunbuy 

• Queensland Indigenous Family Violence Legal Service 
o Serving: Carins HO, Bamaga, Brisbane, Mackay, Mount Isa, Rockhampton, Thursday 

Island, Townsville 
• SiS Tasmania 

o Serving: Hobart HO, Burnie, Launceston, Smithton 
• Thiyama-li Family Violence Legal Service, Inc. NSW 

o Serving: Moree HO, Bourke, Walgett 
• Warra-Warra Family Violence Prevention Legal Service 

o Serving: Broken Hill 
 
Non-Member Affiliated Groups: 

• Southern Aboriginal Corporation Family Violence Prevention Legal Service 
o Serving: Albany HO 

https://fnaafv.org.au/
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ATSILS-Managing 2 FVPLS Services: 

• South-East NSW 
• ACT 

 
Summaries and Reports 
Quarterly reports from FNAAFV will include: 

• Operational Report 
• Financial Report 
• Correspondence to the Board 
• Quality Management  
• Reporting against the current Strategic Plan 

 
Commitment to this Handbook 
All Directors agree and commit to be bound by the terms and the spirit of this Handbook, as 
amended, from time to time. 

Code of Conduct for Board of Directors - Summary 
All Directors of the Board of FNAAFV shall abide by the terms of the organisation’s Code of Conduct 
in all dealings with, and on behalf of, the organisation to: 

(a) act in good faith, including avoiding conflicts of interest. 
(b) act in the best interests of the organisation with care and diligence in the performance of 

their duties. 
(c) not gain advantage by improper use of their position and to always use their standing for the 

best interests of the organisation. 
(d) be independent in judgment and actions and to take all reasonable steps to be satisfied as to 

the soundness of all decisions made. 
(e) ensure confidential information received in the course of the exercise of directorial duties 

remains the property of the organisation and it is improper to disclose it, or allow it to be 
disclosed, unless that disclosure has been authorised by that organisation, or the person 
from whom the information is provided, or is required by law. 

(f) not engage in conduct likely to bring discredit upon the organisation. 
(g) not trade whilst insolvent. 
(h) carry out all obligations, at all times in the spirit of the organisation, the law and the 

principles of this Code. 
 

In addition, all Board of Directors are required to adhere with FNAAFV Code of Conduct Policy. 
Note: Code of Conduct will be signed by all Directors 
 
Board Decisions 
Decisions of the Board shall be binding in accordance with their terms. Voting at meeting requires a 
quorum and for 50% to agree with the motion to pass. Voting via flying meeting requires 100% of 
directors to agree before the motion is passed. 
 
Confidentiality of Board Procedures 
All proceedings of the Board including; discussions, decisions, papers submitted and presentations 
made to the Board, shall be kept confidential and will not be disclosed or released to any person 
other than Board members, except as required by law, or as agreed by the Board. 
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Conflicts of Interest 
“Conflict of Interest” disclosure will be addressed at the commencement of each meeting. Each 
Board Member must identify when they have a conflict of interest regarding any item on the agenda 
for a meeting or arising during the meeting and, unless the rest of the Board (excluding the conflicted 
Member) have resolved otherwise in the absence of the conflicted Member, the Member must not: 

(a) be present while the matter, or a related resolution, is being considered by the Board;  
(b) vote on the matter; nor 
(c) otherwise take part in any decision of the Members in relation to the matter or a related 

resolution. 
 
For further information refer to the standalone Conflict of Interest Policy. 
Note: Conflict of Interest Declarations to be completed by all Directors. 
 

Official Documents 
Constitution  
Link to the Constitution: https://fnaafv.org.au/wp-content/uploads/2024/08/FNAAFV-
Constitution.pdf  
 
Charter 
Link to the Charter: https://fnaafv.org.au/wp-content/uploads/2024/08/FNAAFV-Board-Charter.pdf  
 
Strategic Plan  
Link to the Strategic Plan here: https://fnaafv.org.au/wp-content/uploads/2024/04/FINAL_NFVPLS-
Forum-Strategic-Plan_January-2024.pdf  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://fnaafv.org.au/wp-content/uploads/2024/08/FNAAFV-Constitution.pdf
https://fnaafv.org.au/wp-content/uploads/2024/08/FNAAFV-Constitution.pdf
https://fnaafv.org.au/wp-content/uploads/2024/08/FNAAFV-Board-Charter.pdf
https://fnaafv.org.au/wp-content/uploads/2024/04/FINAL_NFVPLS-Forum-Strategic-Plan_January-2024.pdf
https://fnaafv.org.au/wp-content/uploads/2024/04/FINAL_NFVPLS-Forum-Strategic-Plan_January-2024.pdf
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Roles and Responsibilities of the Board 
The Membership appoint Directors responsible for the overall business and compliance 
performance, in essence to monitor, review and provide strategic decisions to ensure that the 
organisation meets its legal and ethical obligations by: 

(a) Strategic Planning and Direction by setting policies, goals, strategies and performance targets 
with/for the organisation to meet community expectations. 

(b) Resource Management by ensuring financial, human and physical resources are adequate for 
management to achieve the Strategic Plan. 

(c) Performance Management via monitoring the organisation’s performance against its targets. 
(d) Compliance by ensuring adequate processes and controls are in place to comply with legal, 

monetary and reporting requirements. 
(e) Managing Risks via identifying risks and ensure the implementation of processes and 

practices which mitigate those risks. 
(f) Accountability by reporting progress to members, community, stakeholders/partners, 

management and employees through Annual General Meetings; Annual Reports and other 
possible mediums such as Website; Social Media; Newsletters; Community Meetings.  

 
 

  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Outside the boardroom, Directors will support Board decisions in discussions with all stakeholders 
including any Clients, Employees, Community Members, and any other parties. Directors will keep 
confidential all Board discussions and deliberations unless otherwise agreed to by the Board. 
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Similarly, all confidential information received by a Director in the course of the exercise of the 
Director’s duties remains the property of FNAAFV and is not to be discussed outside the 
boardroom. It is improper to disclose it or allow it to be disclosed without appropriate authorisation. 
 
Role of the Chairperson 
The Chairperson’s role is key and is considered the “lead” Director and utilises his/her experience, 
skills and leadership abilities to facilitate the Organisation’s governance processes both inside and 
outside the boardroom. 
 
The Chairperson’s task is to ensure the Board accomplishes its role and functions by: 

(a) Ensuring the Board operates as an inclusive, well-functioning team; 
(b) Providing guidance to Board members on what is expected of them as Directors; 
(c) Fostering an ethical Board culture; 
(d) Monitoring that all Board members behave in accordance with the Code of Conduct and take 

appropriate action in cases of non-compliance; 
(e) Ensuring the Board has fully considered and approved an effective strategy for the 

Organisation; 
(f) Initiating the process of regular and structured Board and Director performance reviews 
(g) Ensuring that all new Directors undergo an appropriate induction program; and 
(h) Reviewing with all Directors on a continuing basis their professional development needs and 

ensure that appropriate professional development occurs. 
 
With respect to management, the Chairperson will: 

(a) Be the principal point of contact between the Board and management, in particular the CEO; 
(b) Communicate with the CEO to ensure the Board is kept up to date on all relevant matters; 
(c) Represent stakeholders’ views to management; 
(d) Regularly review, with the CEO and such other managers as appropriate, progress on 

important initiatives and significant issues facing the organisation; 
(e) Provide mentoring for the CEO; and 
(f) Initiate and oversee the annual CEO evaluation process.  

 
Further, the Chairperson will: 

(a) Chair Annual General Meetings (AGM’s); 
(b) Be the spokesperson; 
(c) Communicate with members or stakeholders on matters that relate to the governance of the 

organisation; 
(d) Prepare Board meeting Agenda (with support from FNAAFV) 

 
Role of the Secretary  
The Secretary is an office bearer and is responsible for managing the records of the organisation. The 
Secretary must carry out the responsibilities on behalf of the Board, which brings with it specific legal 
responsibilities, and must fulfil other expectations of the Board depending on the needs of the 
organisation. 
 
The Secretary is also responsible for: 

(a) Taking and keeping the minutes of Board meetings; 
(b) Keeping the register of Board members; 
(c) Taking nominations for the Board; 
(d) Providing appropriate notice to Members for AGM’s; 
(e) Calling and convening special general meetings; 
(f) Arranging board meetings; 
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(g) Assisting the Chairperson and CEO to prepare the agenda; 
(h) Coordinating any correspondence or reports to be presented at meetings; 
(i) Circulating the minutes of meetings to Board members; 
(j) Completing any actions arising from meetings that require correspondence;  
(k) Receiving all correspondence and bringing urgent matters to the attention of the Chairperson 

and/or Treasurer, if necessary; 
(l) Prepare and lodge the Organisation Annual Return to ASIC and update any new Directors 

with ASIC and ACNC 
 

Differentiating the Role of the Board/Strategy and Management/Operational 
The Board’s role is to govern rather than to manage FNAAFV. The Board is responsible for the 
Strategic Direction of the organisation. In governing, the Directors must act in the best interests of 
FNAAFV as a whole. It is the role of Management to manage FNAAFV in accordance with the 
direction and delegations of the Board. The Board’s overall responsibility is to oversee the activities 
of Management in carrying out these delegated duties.  
 
Role of the CEO 
The Board appoints a person to be Chief Executive Officer (CEO) who is responsible for driving 
FNAAFV’s goals and vision for the future, in accordance with the strategies, policies, programs and 
performance requirements approved by the Board. This position reports to and is accountable solely 
to the Board. 
 
The CEO is responsible for delivering on the Strategic plan and managing all day-to-day operations of 
the business. 
 
It is essential that the Chairperson and CEO are in contact frequently. 
 
It is the duty of the Board to monitor, question and probe the CEO so that it is satisfied that the 
overall strategy of the Organisation and its implementation is sound and effective. Board access to 
accurate and relevant information from management and external advisors is crucial to performing 
this duty. 
 
The CEO will manage all functions contributing to the success of the Organisation. The CEO’s specific 
responsibilities will include: 

(a) Developing, in conjunction with the Board, FNAAFV’s Vision, Values, and Goals; 
(b) Responsibility for the achievement of goals and objectives; 
(c) Development of short, medium and long-term strategies and planning to achieve the vision 

and overall objectives; 
(d) Preparation of business plans and reports with the Management; developing, with the 

Board, the definition of ongoing corporate strategy; implementing and monitoring strategy 
and reporting/presenting to the Board on current and future initiatives; 

(e) Advising the Board on the most effective organisational structure and overseeing its 
implementation; 

(f) Assessment of business opportunities of potential benefit to the organisation; 
(g) Responsibility for proposals for major capital expenditure to ensure their alignment with 

corporation strategy and justification on economic grounds; 
(h) Sustaining competitive advantage through maximising available resources, encouraging staff 

commitment and strategically aligning the corporate culture with the organisation’s goals 
and objectives; 

(i) Establishing and maintaining effective and positive relationships with the Chairperson, 
Directors, Members, clients, suppliers and other government and business contacts; 
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(j) Undertaking the role of key spokesperson; 
(k) Recommending policies to the Board in relation to a range of organisational issues 

including delegations of authority, consultancies and performance incentives; 
(l) Ensuring statutory, legal and regulatory compliance and complying with policies and 

standards; 
(m) Ensuring appropriate risk management practices and policies are in place; 
(n) Developing and motivating direct reports and their respective teams; 
(o) Selecting and appointing key staff (direct reports) with oversight by the Board; and 
(p) Ensuring there is an appropriate staff appraisal system in place. 

 
CEO Evaluation 
CEO evaluation is undertaken by the Board with the process coordinated by the Chairperson and will 
utilise both quantitative and qualitative measures. 
 
CEO evaluation will occur annually during with the results tabled for discussion at the following 
Board meeting. At this time the Board and CEO will discuss and agree on goals (quantitative and 
qualitative) for the upcoming year. The performance of the CEO is a matter for full Board deliberation 
and is a separate agenda item at the relevant Board meeting. 
 
Role of the CEO in relation to Finance 
The CEO's primary objective is to ensure the ongoing financial viability of FNAAFV through being 
responsible for the development and management of the organisation’s financial strategies, 
performance measurement and reporting systems and its risk management.  
 
At present, FNAAFV is supported by an external Financial Team, The Breakthrough Office, a 
contracted 3rd party supplier. This team supports the CEO in their financial responsibilities by 
providing accounts payable, accounts receivable, payroll and human resources, helping monitor bank 
accounts, and furnishing budgetary reports and analysis. 
 
The CEO still oversees and is ultimately responsible for:  

(a) Providing financial and accounting leadership to enable the organisation to reach its financial 
goals; 

(b) Develop the annual organisation budget; 
(c) Ensure the timely and accurate preparation of financial and management reports for the 

Board, management and necessary governmental and regulatory agencies including those 
concerned with agreements entered into with Departments or Agencies of the Australian 
and/or State and Territory Governments; 

(d) Establish and maintain effective and positive relationships with Board members, clients, 
suppliers and other key government, community and business stakeholders; 

(e) Manage the finance strategy and development of activities to meet the current and future 
needs of the organisation. 

 
Board Meetings 
Attendees: All Elected Directors, Chief Executive Officer (CEO)  
Secretariat: to be delivered by FNAAFV 
Meeting Dates: Quarterly  
  
Induction and Development  
Appropriate induction, training and development will be provided to ensure that members of the 
Board have the skills and knowledge to carry out their role effectively. 
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Board Guidelines as per Constitution 
Appointment of Directors 
New board members will be elected by the Nomination committee, refer to the Constitution and 
board charter. 
 
Voting Directors 

(a) Voting/Decision making is reserved for Member Directors only. 
(b) Only a Member Director can hold the position of Board Chairperson, and is appointed by a 

properly constituted meeting of the board.   
 
Director’s Term of Office  
All Board members are initially appointed for a period of three years; however, current members 
may re-nominate, with no limit on the duration of membership unless a director is not re-elected to 
the Board. 
 
Responsibilities of Board Directors  
It will be the responsibility of all Board Members to: 

(a) comply with the Directors and FNAAFV’s Code of Conduct; 
(b) attend meetings when scheduled; 
(c) act in a respectful manner; 
(d) act in accordance with the Rules and Policies of the Organisation; 
(e) deal with issues in a confident, firm and friendly manner; 
(f) use judgment, commonsense and tact when discussing issues; 
(g) minimise irrelevant conversation and remarks; 
(h) avoid interrupting when another person is speaking; 
(i) take direction from the Chairperson when he or she is trying to ensure the orderly conduct 

of the meeting; 
(j) prepare reports for meetings at least 7 days in advance if required so the agenda and reports 

can be circulated and read prior to the business of the meeting; 
(k) provide leadership throughout the organisation to foster a culture of continual improvement; 
(l) use all available mechanisms of communication within the organisation to ensure Staff and 

the full Board are informed of preferred and necessary information, outcomes and goals; 
 
Agenda and Papers 
The Board Chairperson in conjunction with the CEO will set the Agenda for Board Meetings. Board 
members will have the opportunity to submit new Agenda items together with supporting 
papers/research, prior to the release of the Meeting Agenda. The agenda and supporting papers will 
be distributed to Board members at least five working days in advance of the Meeting. 
 
Attendance 
Board Directors will make all efforts to attend Board Meetings when they are called. If a Director 
cannot attend due to illness or misadventure, it is best to inform the CEO as soon as possible so that 
the meeting can be rescheduled.  
 
Quorum 
More than half of all current Board Directors are required for a Quorum for voting purposes. Board 
members attending by either video or teleconference/ telephone link will be deemed to be in 
attendance for the purpose of establishing a quorum. Decisions are made by the majority. Chair has 
the casting vote. 
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Flying Minutes require 100% of Directors to agree for a motion to be passed. 
 
Record of Meetings 
The Board in consultation with the CEO will appoint a Worker to act as an Administrator. The 
Administrator will provide secretariat services for scheduled meetings. Minutes and/or an Action 
Status Register shall record resolutions and recommendations to the Board. 
 
Resources 
The Board shall: 

(a) have access to appropriate documents; 
(b) have access to the CEO; 
(c) be provided with technical, secretarial, and administrative support; and 
(d) Have costs of meeting participation reimbursed, in line with the Board of Directors and 

Board members’ remuneration policy. 
 
Reviewing Policies  
The Board shall review the policy schedule to ensure policies are appropriate to the business, 
demonstrate quality and consistency, comply with statutory and regulatory compliance, and are 
relevant to the issues within the Sector. Policies will be reviewed by the CEO at a minimum of three 
yearly. Last review date to be on all current policies. 
 
Reviewing Risk 
The Board shall review risk management framework within its frame of reference to ensure 
appropriate assessment of internal control and mitigation measures that minimise or eliminate risk 
exposures, including emergency planning and service continuity planning; and risk assessments are 
completed for ongoing and new services and programs. The current risk register is contained on the 
Board Portal. 
 
Encouraging Improvement  
Each Board member will encourage continuous improvement in the quality of services by recording 
improvements in minutes of meetings and on an action register, this will be kept on the Board Portal. 
 
Quality Management 
The Board shall: 

(a) promote and assist in the maintenance of the Management and Quality Policy covering the 
application of quality controls, compliance requirements and improving quality performance 
through continuous improvement systems and measures to the area of responsibility 
assigned to FNAAFV Board; 

(b) monitor and assess the progress of the Quality Assurance; 
 
Workplace Health and Safety Legislation 
This applies to all Board members and staff. 

Board Sub-Boards  
The board retains the right to set up Sub-Boards, to allocate to, or take away from any Board the 
work that it is required to carry out, including re-allocating any work of any Board rendered defunct 
by this resolution, and to vary by way of a resolution from time to time as the board in its unfettered 
discretion may decide. 
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General Reviews 
The Board shall at least annually: 

(a) review internal and external quality system audits 
(b) review the appropriateness of program Key Performance Indicators (KPIs) and 
(c) review performance against the approved KPIs; 
(d) review the contract management system to monitor performance of contracted providers. 

 
Reviewing and Monitoring Complaints  
Each Board meeting shall review and monitor any complaints and/or adverse clinical 
events/incidents referred to FNAAFV or its membership. The FNAAFV Grievance Handling Procedure 
can be found in the Member’s Portal for reference. 
 
Travel Costs 
Where Board Directors undertake travel for the sake of FNAAFV (i.e., travelling to Canberra to 
present to Parliament, or travelling with the CEO to visit member service sites), Directors may invoice 
FNAAFV for the cost of airfare and accommodation only. Please itemise all invoices and provide proof 
of payment/receipts. 
 
Sitting Fees 
There are no sitting fees, i.e., Board Directors are not financially compensated for their time while 
serving on the Board of FNAAFV. 
 
Strategic and Implementation Plan 
FNAAFV’s Board shall review and approve the strategic plan of FNAAFV. 
 
Confidentiality 
The Board will maintain confidentiality to ensure the integrity and open communication within the 
Board. In instance of breaches of confidentiality, the matter will be handled by the Chair and would 
follow FNAAFV’s related policy and procedure. 
 
Review of Board Performance 
The Board will establish an annual performance review process for the Board, with particular 
attention being paid to the extent to which it has met its responsibilities in terms of this Handbook 
and will report the outcome of the review to Board Members. 
 
Other Official Items 
Insurance is provided by Jobs Australia for Blanket Coverage and Cyber Insurance. Certificates of 
Insurance can be found in the Member’s Portal. 

The Board 
Inaugural Board Members endorsed by members in 2023: 

• Wynetta Dewis, Chair 
• Phynea (Phee) Clarke, Deputy Chair 
• Mary Corina Martin 

Secretary  
• Kerry Staines (CEO) 
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Acknowledgement of Director Handbook Policies & Procedures  
  
I acknowledge that I have received a copy of the First Nations Advocates Against Family Violence 
Board of Directors Handbook; that I have read and understood the contents of the Handbook; and 
will abide by these rules and regulations.  
  
I understand FNAAFV’s emphasis on safety, care and sensitivity to culture, and I agree to work in a 
safe manner and comply with all the safety laws and cultural standards. I further understand that all 
policies and information contained within this handbook are subject to change by FNAAFV.  Any 
changes will be notified in writing and changes will be made available to Board Directors.  
  
Lastly, I understand that if I desire clarification or further information on any contents in the 
handbook, I should talk to the CEO of FNAAFV. 
  
  
  
  
  
________________________  ____________________  ___/___/___  
Director Full Name (print)  Director Signature   Date  
  
  
  
  
  
_________________________     ________________________  ___/___/___  
Witness Full Name (print)  Witness Signature   Date  
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